SOP ON REFUND HOSTEL SECUIRTY ACADEMIIC SERVICE & EXCESS FEE

TIMELINE FOR GENERATION OF DIFFERENT TYPE OF REFUNDS /

ADJUSTMENTS

To ease and simplify the procedure for refund google form have been created
College and Hostel Refunds / Adjustments links of which are given below:

Different types of refund/Excess fees: -

Person
D .
Type of Refunds Rocum.en(tls Timeline | responsible Link
equire to process
Apply for hostel 1.Student Application
security refund/ (Upload on Google
adjustment in fees form link) Registrar https://shorturl.at/G4ewb
Arjun Boys Hostel
(Ar] v ) 2.Student details
Apply for hostel (Fillin Google form
. link)
security refund/ Hostel
; ; https://shorturl.at/jkILD
adjustment in fees 3 Bank details Warden
(Dhruv Boys Hostel) (Fill in Google form
link)
Apply for hostel Within 02
security refund/ Week https://shorturl.at/nR
adjustment in fees 4.Bank Passbook Account RwlL
(Sarasvati Girls Hostel) | (Upload on Google
form link)
Apply for refund of
. . 5.Sanction Letter .
Academic Securit . https://shorturl.at/YNyEy
v issued —as applicable Registrar
to the Bihar welfare A ¢
ccoun

Apply for refund of
Excess fee

(Upload on Google
form link)
(Applicable for
Scholarship)

https://shorturl.at/eadbh



https://shorturl.at/G4ewb
https://shorturl.at/jklLD
https://shorturl.at/nRRwL
https://shorturl.at/nRRwL
https://shorturl.at/YNyEy
https://shorturl.at/eadbh

Go to link: -

Procedure for processing of refund, along with the requirement for
supporting documents is given below:

a) Studentsto apply for all Refunds/ Adjustments through Google Form only

b) Inthe Google Form, all columns are mandatory which are required to be

filled by students.

c) Please ensure that all relevant documents as mentioned in the Google

Form are attached

Process: -

STEP 1: - Login to the APERP ERP Portal and enter user name and password

STEP 2: -

Management

By

A Aperp

1. One platform for learning, administration, and

life simpler and faster.

2

ss courses, schedules, and reports in one

Welcome to Your Digital Campus

"Empowening Institutions with Smart Management"

communication. Designed to make your academic

secure place. Log in to stay organized and efficient

Shaping the Future of Education

Aperp Technologies India Pvt Ltd

ENGINEERING
?‘3 COLLEGE
GREATER NOIDA | SINCE 2006

Sign In to Your Account

Email

Password

Login ERP after open the student module

<« (&) 23 students.its.aperptech.com/profile a o,
EE] @ AperpTech M4 Aperp Technologies @5 Reduce the file size... B https:/Yadmissions.n... 0¥ (Pre-Registration) D... % LoginzUPRFSC
S Aperp =
= My Academics ~
2 Personal Details:
= Category Gender Religion Mobile No
Gene M Muslirm 8601544995
My Tests Aadhaar Card No Pan Card No Personal Email Mark OF Identification
MNaA NA akhtarjaved7e60@gmail.com
Motice Board
i Local Address:
= Academic Calendar
Address 1 Address 2 City State
e counte
Merfications 5 Permanant Address:
Change Password Address 1 Address 2 City State
ZipCode Country
=) Logout
i Father's Details:
Name Mobile No Occupation Annual Income
MOHAMMAD AKHTAR 9560984510 Service MA

Pan Card No
M

i Mother's Details:




STEP 3: - Open institute module in open Google form links

JaAperp

H My Academics

Make Requests

Download Certificates

@ Submit Grievances

) Aperp Support

[0 MOOCs

' My Certificates

My Tests

71 Notice Board

E Academic Calendar

2, Profile

Motifications

1. Apply for Bus fac

[

I

o}

cility

Apply for Ex- student

Apply for Re-admission

rjun Boys Hostel)

djustrment in fa

- Apply for hostel security refund/ adjustment in fees [Dhruv Boys Hostel)

Apply for hostel security refund/ adjustrment in fees (Saraswati Girls Hostel)

L Aapply for refund of Academic Security

8. Apply for refund of Excess fee
9. CKN [Chatra Kalyan Nidhi) Guidelines.
10. Course Medium / Language Certificate

STEP 4: - Open Google Sub Module and open Google link

m Examinations / Sessionals

a Student Certificates

[f Google Form Links

Apply for hostel security refund/ adjustment Bhttps;/dc rms/d/e/IFAIpQLSfo)_mnijrsK2is VTSI_NjZkGVO

JAVED

in fees (Arjun Boys Hostel)

W7

Apply for hostel security refund/ adjustment  https:ldocs.google.com/forms/d/e/IFAIDQLSeIN2U2khbD_xBUW37F UBXNWFSE-

n fees (Dhruv Boys Hostel)

Apply for hostel security refund/ adjustment - https:/ldocs google com/forms/d/e/IFAIPQLSez03ZChUTAGOMIHyhj2NOOUXHX!

in fees (Saraswati Girls Hostel) WwML-R)Y_DuRdILgghiewform

hitp . FAI dUKMNIBKITr9G

Apply for refund of Academic Security

Apply for refund of Excess fee

Active




STEP 5: - Open Google form and fill Mail ID

Apply for hostel security (Dhruv Boys
Hostel)

qa.gn@its.edu.in Switch account ¢y Draft saved

The name, email, and photo associated with your Google account will be recorded when you
upload files and submit this form

* Indicates required question

Email *

Your email

@ This is a required question

Next Clear form

(i) Mail ID fill after next and selected course type and Batch

ga.gn@its.edu.in Switch account &y

The name, email, and photo associated with your Google account will be recorded when you
upload files and submit this form

* Indicates required question

Untitled Section

Course *
MBA -
Batch *
2023-27 -
Back Mext Clear form




(i) Fill the all details and type of application

Year *

University Roll Mo. *

Student Name *

Father Mame *

Type of Application *

Refund of Hostel Security

Adjustrent in Academic Fees A

(iii) Fill the all details and type of application attached the
requirement documents

Student Mobile No_ *

Your answer

Student Application *

g Add file

Cancelled Cheque / Copy of Bank Pass Book first page *

h copy of your responses will be emailed to qa.gn@its_edu.in

Back m Clear form




Click on "Submit"

The application thereafter will be processed by the Registrar Office for
refund.

Note:

The complete process will be completed within 14 days for release of the
amount in the student’s account from the day of receipt of application
till the completion of transfer of amount by the Accounts Department.

In case of any anomaly / variation, the same would be intimated to the
students through Mail. — student_services@its.edu.in



